DATE


[received CV/app, rejecting]

NAME

ADDRESS

Dear Dr. 


:

Thank you for sending your curriculum vitae in application for a position with __________________ in the Department of 



.  We were pleased to hear of your interest in our group.

Though we are impressed with your training and experience, we have selected a candidate whose qualifications more closely fit our needs.  I am writing to let you know that we will not be pursuing your application further.

Thank you for your interest in __________________________.  We wish you success in locating a rewarding practice association.

Sincerely,

RECRUITER NAME
TITLE
ORGANIZATION

DATE


[interviewed, not selected]

NAME

ADDRESS

Dear Dr. 


:

Thank you for your interest in the 


 position at __________________________.  We are impressed with your training and experience and we appreciate the time you recently spent interviewing with our group.

However, we believe we have candidates whose qualifications more closely fit our needs.  I am writing to let you know that we will not be pursuing your application further.

We thank you for your interest in HealthPartners Medical Group and wish you continued career success.

Sincerely,

RECRUITER NAME

TITLE

ORGANIZATION 

DATE


[no openings, will keep CV on file]

NAME

ADDRESS

Dear Dr. 


:

Thank you for sending your curriculum vitae in application for a position with ____________________ in the Department of 


.  We were pleased to hear of your interest in our group.

Though we are impressed with your training and experience, we have selected a candidate whose qualifications more closely fit our needs.  I am writing to let you know that we will not be pursuing your application at this time, but will keep your CV on file for consideration should a future opening occur.

We thank you for your interest in ___________________________ and wish you continued career success.

Sincerely,

RECRUITER NAME

TITLE

ORGANIZATION 

DATE


[Rescinding Offer]

NAME

ADDRESS

Dear Dr. 


:

I am writing with regard to the employment offer we sent to you on 

 
, 200_, offering you a position with the Department of 


 at ________________________.  To date we have not heard from you as to your decision on this offer, and our attempts to reach you by telephone/email have been unsuccessful.

We would appreciate a response from you by 


, 200_.  If we do not hear from you, we will assume you are no longer interested and will withdraw our employment offer at that time.

Please feel free to contact me at (___) ___-____ if you have questions.

Sincerely,

RECRUITER NAME

TITLE

ORGANIZATION
cc:
Dept Head


Lead Physician


Department Administrator


Physician Services
